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Letter No: 149/2021 
 
 
 

14th July 2021 
 
 
 
Dear Parent/Carer, 
 

Year 7 Work Exploration Day – Thursday 8th July 2021 
 

I am writing to provide you with details of the forthcoming Year 7 Work Exploration Day, 
which will take place on Thursday 8th July. 
 
The Work Exploration Day is an important part of Sandringham School’s Careers 
Education.  The day provides all Year 7 students with the opportunity to shadow a 
nominated adult in their place of work.  The aim of the day is for students to experience 
the world of work and to start exploring different careers beyond the classroom. 
 
The success of the day and the quality of experience that students have depends upon 
them organising suitable activities.  As such, we are encouraging them to talk to their 
parents/carers, relatives and family friends about the jobs they do and then arrange to 
spend one day shadowing one or more of these adults at work.  In the current situation, 
we anticipate that most students will shadow activities online, attending meetings and 
getting a flavour of how jobs work.  This lends itself to the opportunity for students to attend 
meetings at one or more workplace, as they could attend meetings with different parents, 
relative or friends. 
 
Alternatively, there may be an opportunity for some to undertake a physical visit to a 
workplace with a parent or relative.  If this is the case, there will be additional sections to 
complete on the online form. 
 
Your support and help in arranging this placement or activities is greatly appreciated.  
There will be activities for students to complete on the day, including some on our ‘Unifrog’ 
platform, which students have an individual login for. 
 
Once you and your son/daughter have decided upon the activities to be undertaken on 
the day, please complete the Google Form here by Friday 25th June: 
https://forms.gle/6q8FvE1sNeHqnVaN6 
 
Please note there will be no Year 7 lessons in school on this day and it is compulsory all 
students in Year 7 take part in the day.  However, if you have difficulties arranging this for 
your child please contact Binh Tang, Careers Coordinator through the main school email: 
admin@sandringham.herts.sch.uk 
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All students will receive resources and advice before the day so that they can record their 
experiences.  This will be reviewed at school after the event. 
 
Yours sincerely, 
 
 
Amber Davies       Binh Tang 
Year 7 Performance Director     Careers Coordinator 
 
 
 
_____________________________________________________________________ 
 
 
 

Work Shadowing Aims 
 

What is work shadowing? 

It is an opportunity for students to go to work with a parent/guardian or family friend for the 

day and get a real-life insight into the world of work.  The job they work shadow can be 

anything from window cleaning to accountancy, training with a fire crew to a day with a 

vet.  Students need to experience a real business schedule and get to grips with some 

genuine tasks – icing cakes, filing, weeding, sending emails, planning a meeting... 

whatever is in a day’s work! 

 

Why work shadowing? 

Students get hands-on experience of the world of work away from the classroom 

environment.  Work shadowing encourages students to appreciate the distance people 

have to travel to work, the relationships formed in business environments, the variety of 

skills a job requires and how technology is applied.  After a day of work shadowing, 

students frequently comment that they would rather go to school than to work!   

 

Work shadowing complements the curriculum in Lifelong Learning by encouraging 

children to learn about themselves as growing and changing individuals with their own 

experiences and ideas, and as members of the community. 

 

What tasks can children do? 

The idea is for children to work shadow their parent/guardian or a family friend and get to 

grips with tasks that crop up in a regular business day.  Understandably, there may be 

some elements of the job that children are not able to undertake, for example handling 

sensitive information and machinery, but generally there will be tasks they can do. 
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The onus is on parents/guardians/nominated family friends to plan the content of the day 

and identify which elements of their job will be useful for the student to experience.  This 

might be writing a simple letter or email, planting some vegetables, sending a fax or even 

icing a cake – the day can be flexible to fit in with the nature of your business.  It is a good 

idea for parents/guardians/family friends to write a programme for the work shadowing day 

to ensure that you and the student know what to expect.  Above all, the day should be 

interesting, hands-on and fun! 

 

Is it safe for employees to bring their children to work? 

You will be required to complete an Employer Insurance Checklist and sign a Declaration 

to confirm that you have relevant cover.  Children are classed as visitors to your premises 

on their work shadowing day, so if your place of work accepts visitors the current insurance 

policy should provide appropriate cover, through Public Liability Insurance.  You can 

contact Herts County Council’s Children, Schools and Families Team for guidance and 

legal advice.  Parents and guardians can obtain personal insurance for children, if they 

wish, either privately or through the Herts County Council Insurance Scheme. 

 

Aims 

The main aims of work shadowing are for students to begin to: 

 appreciate what is involved in a day of work 

 recognise the importance of communication and organisation skills 

 gain an appreciation of the different vocational areas within the world of work 

 understand the different roles which exist within organisations  

 recognise how work in the classroom relates to developing skills for the future 

 understand how individual jobs fit in to team or departmental structures 

 recognise the importance of recording activities to assist in preparing reports or 

presentations at a later date 

 gain experience of working individually and in groups on a project 

 
Work shadowing will also: 

 encourage student/parent communication in career development 

 assist teachers in keeping up-to-date with vocational areas and skills  

 
 

Please share this with the appropriate person at the place of work where your 
son/daughter will be spending the day. 

 


